
Special event return filing (Attendees/Vendors) 

To register to attend a future special event, you will need 
the following info: 

Name & Date of the Special Event
Business Name and ID
The address at which the business is operated
Contact information for at least one business
contact (accountant, owner, etc)

When ready to register, go to the Registration panel, 
“Register to Attend a Special Event (Vendors)”. 

Complete the steps all the way through to the last step, 
“Make a Payment”, and click submit. 

Your registration request is submitted when you reach the Confirmation page (see below). If you elect to 
pay by check, you may print the voucher needed here. 

_____________________________________________________________________________________ 

To file a return for a past special event, you will need the 
following info: 

Name & Date of the Special Event
Business Name and ID
The address at which the business is operated
Contact information for at least one business contact
(accountant, owner, etc)

When ready to file, go to the Returns panel, “File a Special 
Event Sales Tax Return”. 

Complete the steps all the way through to the last step, 
“Make a Payment”, and click submit. 

Your registration request is submitted when you reach the 
Confirmation page (see below). If you elect to pay by check, you may print the voucher needed here. 


